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1. O6umue noJio:keHUs

1.1.  Hacrosee ITonoxenue pazpaboTaHo B COOTBETCTBUH ¢ TpymoBEIM
xonekcoM Poccuiickoit @enepauuu, ¢ PenepanbHbiM  3aK0HOM P® ot 27 wurons
2006r. Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», DeepanbHOro 3aKoHa ot 27 Ui
2006r. Ne 149-®3 «O6 unbopmanuu, HGOPMAIIMOHHBIX TEXHOJIOTUSAX U O 3alUTe
nHpopmanun» u Ilocranosnenus IlpaButenscrBa Poccuiickoit ®enepanyu ot 17
HosiOpst 2007r. Ne 781 «OO6 yrtBepxuenun Ilomokenus o6 obecredeHun
0e30MacHOCTU MEpPCOHANBHBIX AAHHBIX IpH 00paboTKe B HH(POPMAIMOHHBIX
CHCTEMax IePCOHAIbHBIX JaHHBIX», [IpaBuia BHyTpeHHEro TpyJ0BOTO pacnopsaKa
MYHHUIMIIANBHOTO OIO/DKETHOTO  YUPEXKIEHHs IOMOIHUTENLHOr0 00pa3oBaHMs
cnoptuBHas mkosa «OJIMMID» (nanee Yupexaenue).

Hacrosmee Ilonoxenue ycraHaBiIMBaeT HOPSANOK pabOThl  YUpeXIeHHS C
LeJIbIO MOJTy4YeHMsI, 00pabOTKU, XpaHEHHsI U Mepelayd JOKYMEHTOB, COIEPIKALIUX
CBEJICHUs1, OTHECEHHBIE K IIEPCOHAIIBLHBIM IaHHBIM PaOOTHUKOB.

1.2. Ilens Hacrosmero [lonoxeHus — 3amuTa NePCOHAIBHBIX TaHHBIX
pPabOTHUKOB OT HECAaHKLIMOHUPOBAHHOTO JIOCTyIa U pa3riamieHus. [lepcoHaapHbie
JaHHbIE SBJISIOTCS] KOH(GUASHIMATBHON, CTPOro OXpaHseMol HHpopMaIuei.

1.3. Tlopsgox BBona B AeiictBue [lonoxeHnus.

1.3.1.Hacrosiimee 11onoxxeHue BCTynaeT B CUILy ¢ MOMEHTA €ro YTBEepXKIeHUs
IUPEKTOPOM YUpexXIeHUss M JeHCTByeT OecCpoYHO, OO 3aMeHbl €ro HOBBIM
[TonoxeHnuem.

1.4.  Bce paboTHUKM YUpexIe€HUS AOJKHBI ObITh 03HAKOMIIEHBI C HACTOSIIUM
[TonoxeHuem noJl poCcIuch.

2. OCHOBHbIE MOHSITHS H COCTAB NMEPCOHAJILHBIX JAHHBIX PAGOTHHKOB

2.1.  Jlns ueneit HacTosiero ITooXeHus: UCTIONB3YIOTCS CIIEAYIOIIHE
OCHOBHBI€E TTOHSTHS:
- nepcoHanvHvie OaHHble pabomHuka — Nr00as WHGOPMALHS, OTHOCSILASCS K
ONIpeNIe]IeHHOMY WM OIlpeJeisieMOMy Ha OCHOBaHHHM Takod uH(opMauu
pabOTHHUKY, B TOM YHCIe ero (GaMuiius, UMsi, OTY€CTBO, TOJ, MECSIl, AaTa U MEeCTO
pOXIeHus, afpec, ceMelHoe, COI[MalIbHOe II0JIoKeHue, oOpa3oBaHue, podeccus,
npyras uHbopmalus, HeoOXxomumas paboTomaresito, B CBS3M C TPYIOBBEIMH
OTHOIIIEHHUSIMHU;
- 0bpabomka nepcoHanbHLIX OAHHLIX — COOp, CHCTeMaTH3allus, HaKOIUICHUE,
XpaHeHue, yTOYHEHUE (oOHOBIIEHHE, U3MEHEHHE), HCIIOJIb30BaHHE,
pacmpocTpaHeHue (B TOM 4HUcie Iepenada), oOe3nuurBaHue, OJIOKMpOBaHUE,
YHHUYTOXKEHHE MePCOHANBHBIX JJAHHBIX PAOOTHUKOB Y UpeXKIEHHUS;
- KOH@QUOEHYUAILHOCMb NePCOHANbHBIX 0aHHbIX — 00s3aTeIbHOE AJIsl COOJIOAEeHHS
HA3HAYEHHOI0 OTBETCTBEHHOrO JIMIIA, IMOJIYYUBILETO JOCTYN K IEePCOHAIbHBIM
JlaHHBIM pa0OTHHKOB, TpeOOoBaHWE HE JOMYyCcKaThb WX paclpocTpaHeHHs Oe3
corjiacusi pabOTHUKA WM MHOI'O 3aKOHHOI'O OCHOBAHHS;
- pacnpocmpanenue NepcoOHaNbHbIX OaHHblX — JIEUCTBHs, HalpaBIE€HHBIE Ha
nepefadyy IMEPCOHAJBHBIX JAHHBIX pAOOTHHKOB OIPEAEIEHHOMY KpYIy JIMII
(mepenava MepCOHANBHBIX JAHHBIX) MM HA O3HAKOMIJIEHHE C IEPCOHAIbHBIMU
JAHHBIMM HEOrPaHWYEeHHOro Kpyra JIML, B TOM 4Hciae OOHapoJOBaHUE



TNIePCOHAJIBHBIX JIaHHBIX pPabOTHMKOB B CPEACTBAX MAacCOBOM HMH(OpPMAaLHH,
pasMerieHne B MH(QOPMAIMOHHO-TEJEKOMMYHHKALIMOHHBIX  CeTAX WM
NpeI0OCTaBJICHNUEe JOCTYNa K IIEPCOHAIBHBIM JAaHHBIM PabOTHUKOB KaKUM-JHUOO
HUHBIM CIIOCOOOM;

- UCNONbL308AHUE NEPCOHAILHBIX OaHHbIX — NEHCTBYS (OTEpaIiK) C IEPCOHANTBHBIMU
JIaHHBIMU, COBEpIIAeMble JODKHOCTHBIM JIMIOM YUPeXIESHHUs B LEJSIX MPUHATHS
peIeHUH WM COBEPINEHUS MHBIX JEHCTBUM, IMOPOXKIAIOUIMX OPUIMYECKHe
MOCJIEZICTBHSI B OTHOIEHUH PaOOTHUKOB JINOO MHBIM 00pa3oM 3aTpardBalOIIUX UX
npasa ¥ CBOOO/BI WIIM IIPaBa U CBOOOIBI IPYTUX JIHIL;

- bnokuposanue nepconanvHblx OaHHLIX — BPEMEHHOE IpeKpaiieHde cOopa,
CUCTEMAaTHU3aL1H, HAKOIUIEHHs!, UCIIOJIb30BAHUSI, PACIIPOCTPAHEHHUS IEPCOHABHBIX
JIaHHBIX PAOOTHUKOB, B TOM YHCJIE MTEPEIayn;

- YHUYMOOICeHUe NEPCOHANbHbIX OaHHbIX — NEWCTBUSA, B pe3yJibTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBHMTBb  COAEpXKAHHE  IEepPCOHANBHBIX  JAaHHBIX B
MH()OPMAIMOHHOM CHCTeMe NMePCOHATBHBIX JaHHBIX PAOOTHUKOB UM B PE3YJIbTaTe
KOTOPBIX YHHMYTOXKAIOTCS ~ MaT€pUaIbHble HOCUTENHM IEePCOHAIBHBIX JaHHBIX
pabOTHUKOB;

- obesnuuusanue NEpcoHAaNbHLIX OAHHLIX — JIGUCTBHS, B pPE3yJbTaTe KOTOPHIX
HEBO3MOXKHO OIPEIETHUTh IPUHAIEKHOCTD IIEPCOHABHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY;

- 0bwjedocmynnvie NEPcoHanbHble OaHHble — TEePCOHAJbHBIE JAHHbIE, JOCTYII
HEOTPaHUYEHHOI0 KPyTa JII] K KOTOPBIM IIPEOCTABIeH C COTJIaCHs pabOTHHKA HITH
Ha KOTOpbIE B COOTBETCTBHHU C (efiepaJbHbIMH 3aKOHAMH HA PACIPOCTPAHSIETCS
TpeboBaHUe COOIOIeHNUs KOHPHUACHIIMATLHOCTH;

- uHpopmayus — cBeneHust (COOOLUEHHS, NaHHbBIE) HE3aBHCHMO OT (OPMBI HMX
IIpeCTABICHHUS; ‘

- OoKymenmuposannas uH@opmayus — 3a)UKCUPOBAHHAS HA MaTepHAILHOM
HOCHUTENE  IyTeM  JOKYMEHTHPOBaHMs  HMH(pOpMAallMd C  PEKBHU3UTAMH,
MO3BOJISIIOLIMMHU ~ ONIPEJENIUTh TaKyld HHPOPMALUIO WIH e& MaTepUHabHbIN
HOCHUTEb;

- 3aWuma NepCcoHANbHbIX OAHHLIX — JEeATEebHOCTh YIIOJHOMOYEHHBIX JIHI[ 10
00ECIIEYeHNI0 € TOMOILBIO JIOKATBHOTO DPEeryJHpOBaHHs TMOpsaKa 06paboTKH
MEPCOHANBHBIX J@HHBIX M 00ecneYeHue OpraHU3alMOHHO-TEXHHYECKHX (OpM
30Tl MH(QOpPMAlMM  OT  HEeNpaBOMEPHOIO  JOCTYyNa, YHHYTOXEHJE,
MO (ULIPOBAHUS, OJIOKHpPOBaHUS, KOIIMPOBaHHUE, IpeaoCTaBlIeHHE,
pacnpoCTpaHeHHs.

2.2. B cocraB mNepcOHaJbHBIX HAHHBIX Pa0OTHUKOB YUYpEXKIEHUS  BXOIAT
JIOKyMEHTHI, coleprkalue MH(OPMALMIO O MACIOPTHBIX JAaHHBIX, 00pa3OBaHMH,
OTHOILIEHUH K BOMHCKOM 00513aHHOCTH, CEMEMHOM IOJIOKEHHUH, MECTE JKUTENILCTBA,
COCTOSIHUH 37I0POBbS, & TAK)Ke O MPEIbIIYIIUX MECTaX UX PabOTHI.

2.3. KoMIIeKT JOKYMEHTOB, COIIPOBOXIAIOIIMN MTpoLiecc oOpMIICHHUS TPYIOBBIX
OTHOILEHHI pabOTHUKA B YUpexKIeHUH NPH MpUeMe, IIepeBOie U YBOJIbHEHHH.
2.3.1. Uadopmanus, npeacrapisiemMas pabOTHUKOM IPH MOCTYIUICHUU Ha paboTy B
Vupexnenue, IOJDKHA HMETh JOKyMeHTalbHylo Qopmy. Ilpu 3akmodenun



TPYZOBOI'0 JOroBOpa B COOTBETCTBUH €O CT.65 TpymoBoro kozjekca Poccuiickoii
Denepanyu U0, TOCTyNAOLIEe Ha PaboTy, MPeABABISIET pabOTOAATENIO: |

- I1aCIIOPT MJIM UHOU JOKYMEHT, YAOCTOBEPSIONIUI JIMUHOCTE;

- TPYHOOBYIO KHHXKY, 3a HCKIIIOYEHHEM CJy4aeB, KOIrZa TpYyIOBOW IOroBOp
3aKJIIOYAETCs BIEPBbIE MM PabOTHHK IOCTyNaeT Ha paboTy Ha YCIOBUAX
COBMECTHUTEINILCTBA, TUOO TpyHoBas KHMXKa Yy paOOTHHUKA OTCYTCTBYET B CBS3U C
e€ yTparoil WiId 1o APYTUM MPUYUHAM;

- CTPaxoOBO€E CBUETEIBCTBO FOCYAAPCTBEHHOI'O IEHCHOHHOT'O CTPAaXOBaHUS;

- TOKYMEHTbl BOMHCKOTO Yy4é€Ta — IJii BOEHHOOOS3aHHBIX M JIMI[, IOJIEXKALINX
BOMHCKOMY yYerTy;

- IOKyMeHT 06 00pa30BaHKH, O KBATM(PUKAIME UM HATMYUHY CTIeLIHAIbHBIX 3HAHHI
— INpH TOCTYIUIEHMM Ha paboTy, TpeOYIOUlylo CHEeIHalIbHBIX 3HAHUH WIIH
CIIEeIIMaJIbHOM ITOJITOTOBKH;

- CBUZAETENBCTBO O npucBoennu MHH,;

- MEIUUMHCKAas KHIKKA C MEQULIMHCKUM 3aKJIIOYeHHeM 00 OTCYTCTBHH
NPOTUBONOKA3aHUN JUIsl  3aHATUS KOHKPETHBIM BHJIOM JIESTENIBHOCTH B
Yupexnenuu;

- CIpaBKa O HAIUYUU (OTCYTCTBUHU) CYIJUMOCTH.

2.3.2. Ilpu odopmiaenun pabotHuka 3amnonusercs ¢popma T-2 «JIuuHas kapTodka
paboTHHKa», B KOTOPOH OTpa)karoTCs CIeNyIOIIMe aHKeTHble U Ouorpaduveckue
JaHHbIE paOOTHHUKA: '
- obmue cBenenus (®.M.O. paboTHHKa, Jara pOXIEHHUSA, MECTO POXKIEHHS,
TpaXXIaHCTBO, oOpa3oBaHMe, Ipodeccus, cTax paboThl, COCTOsHUE B Opake,
NacropTHBIE TAaHHEIE);

- CBEJICHHSI O BOUHCKOM YyYeTe;

- JaHHBIE O MpUeMe Ha padoTy.

B nanpHeleM B JIMUHYIO KAPTOYKY BHOCSTCS:

- CBeJIeHUs O MepeBoJiax Ha IPYTyIo padoTy;

- cBeJieHHs 00 aTTecTaluu;

- CBEJICHHS O MOBBIIICHUU KBaTU(DUKAIUY;

- CBeJleHHUs O MPo(deCcCUOHAIBHOM MepenoAroToBKe;

- cBeJleHUs 0 Harpafax (MOOLIPEeHUsIX ), TOYETHBIX 3BaHUSX;

- cBeIeHus 00 OTITyCKax;

- CBEJIEHUS O COLMATIbHBIX FapaHTHSIX;

- CBEJIEHHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TenedoHax.

2.3.3. Ilpu 3aKiroueHUH TPYIOBOTO JAOTOBOpa U B XOJie TPYAOBOU IESTEIHHOCTH
Ui obeclleueHWs] TrapaHTUd W KOMIleHcaluid paOOTHHKY, YCTaHOBJIEHHBIX
JIEMCTBYIOIIMM 3aKOHOAATENbCTBOM, MOXXET BO3HUKHYTh HEOOXOIUMOCTh B
MpeI0CTaBIeHUH pabOTHUKOM JOKYMEHTOB:

- 0 BO3pacTe JeTeu;

- 0 6epeMeHHOCTH JKEHILUHBI;

- 00 HHBAJIMHOCTH;

- 0 COCTaBe CEMbHU;

- 0 HEOOXOAUMOCTH yX0/1a 32 OOJIbHBIM WIEHOM CEMbHU;

- IpoyYHe.



2.3.4. Tlocne Toro kak OyzeT NMPHUHATO pelIeHHe O NpHeMe Ha paboTy, a TaKKe
BIIOCJIEICTBUH B MPOLIECCE TPYAOBOM AEATENBHOCTH, K JOKYMEHTaM, COAEPKAIUM
IIEpCOHAJIbHbIE JaHHbIE pa0OTHHKA, OYAyT OTHOCHTHCS:

- TPyZAOBOM JOTOBOD;

- JOIIOJIHUTEJIbHBIE COTJIALIEHUS K TPYAOBOMY JOTOBOPY;

- [IpYKa3 o npueme Ha padboTy;

- IIPUKa3bl O MMOOIIPEHHUSX U B3bICKAHHSX;

- METULIUHCKHE IOKYMEHTHI;

- KapTo4Ka yHU(ULIHUPOBaHHOH Gopmbl T-2;

- Ipyrue TOKYMEHTHI.

2.3.5. JIoKyMeHTBI, cojiepiKalllie CBeIeHHs, HeOOXOIMMBbIE JUIsS IPEN0CTABICHHs

pabOTHUKY TrapaHTUH ¢ KOMIICHCALWH, YCTAHOBJIEHHBIX JIEUCTBYIOIIUM
3aKOHOJATEIbCTBOM.
2.3.5.1. JlokyMeHTBI, colepxallide IepCOHaJIbHbIE JTaHHBIE pabOTHHKOB

(KOMIIIEKCHI  JJOKYMEHTOB, COIPOBOXIAIOLIME Ipouecc oGOpMIIEHHS TPYHAOBBIX
OTHOULIEHUI [IpU IIpueMe Ha paboTy, NepeBoe, YBOJIbHEHUH; TOATHHHUKA U KON
IPUKA30B I10 JUYHOMY COCTaBY; JUYHBIE JIeJa U TPYJOBbIe KHIKKUA paOOTHHUKOB;
Iena, coJepoKalliie OCHOBaHUS K IPUKa3y 110 JUYHOMY COCTaBY; JIeja, COAEPIKAIIUe
MaTepuanbl aTTecTaldyd pabOTHUKOB; CIYXKeOHBIX pacciieOBaHHiA; CIIPaBOYHO-
MH(OpMaILIMOHHBIN GaHK JaHHBIX TI0 MEPCOHANY; MOUTMHHUKNA U KOIIUH OTYETHBIX,
AHAIUTUYECKAX U CIPABOYHBIX MAaTepUalioB, IIepelaBaeéMbIX PYKOBOICTBY
YupexeHus; KONUM OTYETOB, HAIPABISIEeMbIX B TOCYIApCTBEHHBIE OPraHbI
CTaTHCTUKH, HAJIOTOBbIE MHCIIEKLIMH, BBILIIECTOSIINE OpPTaHbl yIPaBIEHUS U IPyTHe
yUpexACHUS).

3. CGop, 06paGoTKa W 3aLIMTA NEPCOHAIbLHBIX JAHHBIX pa00THHKA
3.1.1lopsaook nonyuenus nepcoHanbHbiX OaGHHBIX.
3.1.1. Bce nepcoHanpHBIE JaHHBIE PaOOTHHKA YUpPEXIEHHUS CIeayeT MoJydaTh y
Hero camoro. Ecnu mepcoHaibHble JaHHblE pabOOTHHKA, BO3MOXHO IOJYYHTh
TOJIBKO y TpPETheH CTOPOHBI, TO PabOTHUK AOKEH OBITH yBEeAOMJIEH 00 3TOM
3apaHee U OT Hero JOJDKHO OBITh MOIy4eHO MUChbMEHHOe corjiacue. J[oMmKHOCTHOE
nmuno paboronaTens MOJDKHO COOOLIUTH pabOTHUKY O LENAX, HpPEeAnojaraeMbixX
MCTOYHUKAX M CIIoco0ax MOoTy4eHHs HepCOHABHBIX JaHHBIX, a TAK)KE O XapaKTepe
MOJUIeXKAlIUX TOJYYEHUIO  TEePCOHANBHBIX JAaHHBIX M IOCIEACTBUSX OTKa3a
paboTHUKA JaTh MUCBMEHHOE COIJlache Ha MX IOJIydeHue.
3.1.2. Paboronarens He MMeeT IpaBa MOdy4yaTh U 00pabaThIBaTh MepPCOHAIBHBIE
naHHble pabOTHMKAa O €ro pacoBOi, HAlMOHAIBHON NPUHAMIEKHOCTH,
MOJUTUYECKUX B3MISIAAX, PEJIUTHO3HBIX WM  (GUIOCOPCKUX YOk IEHHUSX,
COCTOSTHUM 3JJ0pPOBbsl, MHTUMHOM XU3HU. B ciyyasix, HenocpeICTBEHHO CBA3aHHBIX
C BOIPOCAaMHU TPYIOBBIX OTHOILUIEHHUM, B COOTBETCTBHM cO CT. 24 KoHcTuUTynum
Poccutickoit @enepaiuu paboTonaTenb BIpase NoayyaTs 1 00pabaTeiBaTh JaHHbBIE
0 YaCTHOH XXU3HU pabOTHHKA TOJBKO C €ro MUCBMEHHOTO COTJIacHsl.
3.1.3. PaGoTomarens BrpaBe oOpabaThiBaTh MEpPCOHAJIbHBIE JaHHbBIE PAOOTHHUKOB
TOJIBKO C €r0 MUCbMEHHOIO COTJIacHsl.



3.1.4.ITucemenHoe cornmacue paboTHHKa Ha 0OpaOOTKy MEepPCOHATBHBIX TaHHBIX
JOJDKHO BKIIFOUYATH B ceOsl:

-pamunus, uUMs, OTYECTBO, ajpec CyObeKTa IEepCOHAIBHBIX ITaHHBIX, HOMEp
OCHOBHOTO JIOKYMEHTA, YJOCTOBEPSIOILEro €ro JINYHOCTh, CBEJICHHS O JIaTe BhIIAdH
yKa3aHHOT'O JJOKyMEHTa U BbIJIaBILIEM €ro OpraHe;

- HaWMEHOBaHWE M ajpec YUpexJeHHUs, MOJydyalollero corjiacue CcyObekTa
MepCOHAIBHBIX TaHHBIX;

- 11eTb 00pabOTKU MEePCOHANBHBIX TaHHBIX;

- MepevyeHb MEePCOHAIBHBIX NaHHBIX, Ha 00pabOTKy KOTOPBIX JaeTcs corjacue
CcyOBbeKTa NepCOHANBHBIX IaHHBIX;

- nepeuyeHb JEUCTBUI C MEpCOHAJIbHBIMU JAHHBIMU, Ha COBEpLIEHHE KOTOPBIX
JaeTcs Corjiacue;

- CPOK, B TeUE€HHE KOTOPOTO JEHCTBYET Corjlacke, a TakKe MOPSIOK €ro OT3bIBa.
dopma 3asiBIIEHUS O cOrIacuy pabOTHUKA Ha 00pabOTKy NepCOHAIBbHBIX JaHHBIX B
npunodxycenuu 1 k nacmoawemy Ilonosxcenuio.

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIOIUX CIydasx:

- 00paboTKa MepCOHAIBHBIX JJAHHBIX OCYILECTBIISIETCS Ha OCHOBAaHUHU TpynoBOro
komekca P® wnm uHOro ¢enepalbHOr0 3aKOHA, yCTaHABJIMBAIOIIEro €€ Lejb,
YCJIOBHSI TIOJTyYeHHs MEPCOHANBHBIX JaHHBIX U Kpyr cyOwbekToB. IlepcoHanbHble
JIaHHBIE, KOTOpBIE MMOAJIEKAT 00paboTKe, a TAaKKe OINpPENEesISIOIEro IOTHOMOYHMS
paboTonarens;

- 00paboTKa MepCcOHANbHBIX NAHHBIX OCYIIECTBIISIETCS B LENAX HCIIOIHEHUS
TPYZAOBOIO 10OrOBOPA;

- 00paboTKa MepCOHANBHBIX JAHHBIX OCYINECTBISETCS ISl CTATUCTUYECKMX H
MHBIX HAy4HBIX IleJlel YCIOBHM OOS3aTelIbBHOr0 00e3IMIUBAHUS MEPCOHATBHBIX
JAHHBIX; ‘

- 00paboTKa MepCOHANBHBIX JAaHHBIX HEOOXOAMMa Ul 3alUThl )XU3HH, 3J0POBbA
1 MHBIX JXM3HEHHO Ba)XHBIX MHTEPECOB PAaOOTHUKA, €CIIU MOJNyUYEeHUE €ro Corjlacus
HEBO3MOJXKHO.

3.2. Ilopsdok obpabomku, nepedaiu u XpaHeHus NepcoHalbHbIX OAHHbIX.

3.2.1. PabotHuk VYupexaeHHs NPeAOCTaBIsSeT MPEACTABUTEIIO YUpPEKICHHUs
nmocroBepHble cBeneHus o cebe. IlpenctaBurens — YupexaeHus IpOBEpSET
JIOCTOBEPHOCTh "CBEICHHUH, CBepsis [aHHbBIE, NPENOCTaBICHHbIE PAaOOTHHKOM, C
UMEIOLIUMHUCS Y paOOTHUKA JOKYMEHTAMH.

3.2.2. B coorBerctBuu co ¢T.86, r1.14. TK P® nupexrop YupexaeHus u ero
pEeACTaBUTEI TP 00paboTKe MNEepPCOHATBHBIX JaHHBIX PAOOTHUKA OJDKHEI
coburoath cleayrolipe ooume TpeGoBaHus:

3.2.2.1. OO0paboTka MNepCOHANbHBIX JaHHBIX MOXET OCYILECTBIISATHCS
UCKITIOUMTENIBHO B LEIsAX obecredeHuss COONIIOAEHUsS 3aKOHOB M HMHBIX
HOPMATHMBHBIX MMPABOBBIX aKTOB, COAEHCTBHE PabOTHHKaM B TPYyJIOYyCTPOMCTBE,
oOydeHMM W TPOINBWKEHHH IO ClyxOe, obecrnedeHune IMYHONW O€30MACHOCTH
pabOTHHMKOB, KOHTPOJS KOJIMYECTBA M KauyecTBa BBINOJNHAEMON paboOTBl |
obecrie4eHHs] COXPaHHOCTH UMYLIECTBA.



3.2.2.2. Ilpu omnpeneneHun obbeMa M COJepKaHus, o00pabaTbIBaeMLIX
MEepCOHANBHBIX  JTaHHBIX  Paboromarens  JODKEH  PYKOBOACTBOBATHCH
Kouctutyueit P®, TpynoBsiM KofiekcoM P® u MHBIMU (eepanibHbIMU 3aKOHAMH.
3.2.2.3IIpu TpUHATMM pelUeHH, 3aTPAarMBAIONIMX WHTEPEeChl pPabOTHHKA,
PaGoTomaTens He HMeEET IIpaBa OCHOBBIBATbCS Ha II€PCOHAIBHBIX JAHHBIX
pabGOTHYKA, TIONyYeHHBIX HCKIIOYUTENBHO B Pe3yNbTaTe WX aBTOMATH3UPOBaHHOM
00pabOTKH WIIU BJIEKTPOHHOI'O MOJIyYeHUSI.

3.2.2.4. 3amuTa NEepPCOHAIBHBIX IaHHBIX PaOOTHUKA OT HENMPaBOMEPHOro HX
MCTIONIB30BaHMS MIIM yTpaThl oOecrnieunBaercss PaboromaresieM 3a CYET ero CpeicCTs,
B [OpPSAZIKE, YCTAHOBIEHHOM (e/lepallbHbIM 3aKOHOM.

3.2.2.5. PaGOTHHKH M MX MPEACTABUTENN JOJDKHBI OBITH O3HAKOMIJICHBI IO
PAaCIHCKy C JOKYMEHTaMH Y4peXIeHHUs, yCTaHaBIUBAIOIUMU MOPSAIOK ob6paboTku
[epCOHABHBIX JAHHBIX PaGOTHUKOB, a TaKke 00 MX MpaBax u 00S3aHHOCTSX B ITOH
obnactu.

4. Ilepenaya u XpaHeHHE NEPCOHATBHBIX TaHHBIX
4.1. Tlpu mepeiaum ¥ XpaHeHHUH [ePCOHANBHBIX TaHHBIX paboTHiKa PaboTonarens
JOJIKEH cOoOMI0IaTh ClleAyrolue TpeOOBaHuUs:
4.1.1. He coobuiath naHHblE pabOTHHKA TpeThell CTOpOHE 6e3 MMCBMEHHOIO
coracusi paGoTHHKA, 33 HCKIIOYCHHEM CIIydaeB, KOria 3T0 HEOOXOAMMO B LENX
TpeyNpexIeHds Yrpo3bl XKU3HH M 3/I0pOBbs PabOTHHKaA, a TaKKe B CIydasx,
YCTaHOBJICHHBIX (he/iepaibHbIM 3aKOHOM.
4.1.2. He coo6IIaTh IlepcoHabHbIe JaHHble pabOTHUKA B KOMMEPYECKHX Lelsix Oe3
€ro MICbMEHHOTI'0 COTJIacHsl.
4.1.3. Tpeaynpe M Th JIALL, IOy YUBIINX IEPCOHATBHbIE NaHHBIC paboOTHHUKA, O TOM,
YTO OTH JAHHBIE MOTYT OBITH HCIIOJIb30BaHBl JIMIIb B LENSAX, IS KOTOPBIX OHH
coo0mIeHbl, ¥ TpeGoBaTh OT 3THUX JHMI[ MOATBEPXKICHHUE TOrO, YTO 3TO MPABHJIO
cobmozeno. Jluua, MONydYMBIINE MEPCOHATbHBbIC JaHHBIE PabOTHHKA, OOs3aHbI
COBIIIONATh PEXUM ceKpeTHOCTH (KoHpuaeHnuanbHocth). Jlannoe Ilonoxenue He
pacIpOCTPaHsAEeTCs Ha OOMEH MepCOHANBHBIMU IaHHBIMA PaOOTHUKOB B MOPSIIKE,
yCTaHOBJIIEHHOM (he/iepaibHbIMU 3aKOHAMH.
4.1.4. OcyIecTBIATh Mepenady MePCOHANBHBIX JAHHBIX pabOTHHKOB B Ipe/enax
YupesxeHusi B COOTBETCTBUM € HACTOSIMM [TooXKeHHEM.
4.1.5. Pa3spemmTh JOCTYN K IEPCOHANBHBIM JIaHHBIM DabOTHHKOB TONBKO
CIIeIHAIBHO YIIOJTHOMOYEHHBIM JIMIIaM, IIPK 3TOM yKa3aHHBIE JIMLA JOJDKHBI HMETh
NpaBo IOJMy4aTh TOJBKO T€ TEPCOHAIBHBIE IaHHbIC paboOTHHKa, KOTOPbIE
HeoOXOIMMBI JUTS BBITIONHEHHST KOHKPETHON (QyHKIMH.
4.1.6. He 3ampammBaTh MH(OPMALKMIO O COCTOSHMM 3[O0pOBbs paOOTHHKA, 33
UCKIIIOYEHHEM TeX CBEIEHHH, KOTOpbIe OTHOCATCS K BOIPOCY O BO3MOXHOCTH
BBITIOJTHEHUS PabOTHUKAM TPYOBOM (QyHKIIHH.
4.1.7. [lepenaBaTh [epCOHANBHEIE JIAHHbIE paOOTHHMKA MPEICTABUTEIIIM
paboTHHKOB, B TmoOpsiake, ycraHosienHoM TK P®, u orpannvusath 3Ty
MHQOPMALIMIO  TOJIBKO TEMU MEPCOHAIBHBIMU JAHHBIMU pabOTHUKA, KOTOpBIE
HeOoOXOMMMBI sl BBIIIONHEHHS YKa3aHHBIMU [PE/ICTABUTENAMU UX (yHKIUSIMH.
4.2. XpaHeHHe ¥ HCIIONb30BAHHE [IEPCOHANLHBIX IAHHBIX PAOOTHUKOB!



4.2.1. TlepcoHanbHbIE JaHHbIE paOOTHUKOB 00pabaTHIBAIOTCS U XpaHSTCS B cerde.
JInynple nena U KapTO4KH T-2 yBOJIGHHBIX paOOTHUKOB 10 MCTEYEHHS TEKYILIETO
KaJIeHIapHOTO TrojJla XpaHsATcs B celide, a 3aTeM NepeaatoTcs B apXUB Y YpexIeHusl.
4.2.2. I[lepcoHanpHbIe JaHHBIE PAOOTHUKOB U NMPOXOIUTH AaJbHEHIIYI0 00paboTKy
U [epelaBaThCsl Ha XpaHeHHe, KaK Ha OyMa)XKHBIX HOCUTEIISX, TaK U B 3JIEKTPOHHOM
BHUJIE — JIOKAJIbHOM KOMITBIOTEPHON CETH U KOMIIBIOTEPHOM IMporpaMMme.

4.2.3. Ilpu mosry4eHHH MIepCOHAIBHBIX JaHHBIX He OT paOOTHHKA (32 UCKIIIOYEHUEM
CIly4aeB, €CJId NepCOHANbHBIE JaHHble ObUIM MpENOCTaBIEHBl PabOTONATENO Ha
OCHOBaHHH (efepallbHOTO 3aKOHA WM €CIIM INEePCOHAJIBHBIE NAaHHBIE SBIISIOTCS
o0LEeaoCTyIHbIMK) paboToiaTenb 0 Hadanga OOpabOTKM TaKuX IE€PCOHAIbHBIX
JIaHHBIX 0053aH MMPEeIOCTaBUTh PAabOTHUKY CIIEAYIOLIYI0 HH(MOPMALHUIO:
-HauMeHoBaHMe ((daMuius, WMs, OTYECTBO) M aJpec  oIeparopa HJIH €ro
NIpeICTaBUTES;

-11eJ1b 00pabOTKH U €€ MPaBOBOE OCHOBAHUE,

-IperoJiaraeMple MoJb30BaTeNN EPCOHANIBHBIX JTaHHBIX;

-ycraHoBleHHbIe DeepaabHBIM 3aKOHOM IIPaBa CyObeKTa IePCOHAIbHBIX TaHHBIX.
4.2.4. KoHKpeTHBIe 00SI3aHHOCTH 10 BE/ICHHIO, XPAHSHHIO JIMYHBIX JIe]l PAOOTHHUKOB,
3alOJIHEHUIO, XPAHEHWI0O M Bbaye TPYHOBBIX KHHXKEK, HHBIX JOKYMEHTOB,
OTpaXKaIOLIMX MEePCOHAbHBIC JaHHBIE PAOOTHUKOB, BO3JIAraerTcs Ha paboTHHKA
VupexeHus, OTBEYarOIIero 3a JaHHOe HalpaBlIeHHe paboTEl;

4.2.5. B OTHOIIEHUH HEKOTOPHIX JOKYMEHTOB JE€HCTBYIOIIMM 3aKOHOAATENLCTBOM
P® moryT ObITH yCTAHOBJIEHBI HHbIE TPeOOBaHUS XpPaHEHUs, YTO MPELyCMOTPEHO
HactoamuM IlomoxxeHwemM. B Takux ciy4asx clefyeT pPyKOBOJCTBOBATBHCS
NpaBUJIaMH, yCTAHOBICHHBIMH COOTBETCTBYIOIIUM HOPMATHBHBIX aKTOM.

4.2.6. TlepcoHanbHble JaHHble pPAGOTHUKOB, XpaHSAIIUECS B JJIEKTPOHHOM BHJE,
MOJUIEXKAT 3alUTe MPOrPaMMHBIMH CPENCTBAMM. ‘

5. locTyn K epCOHATBHBIM JAHHBIM Pa0OTHHKOB.
5.1. JlocTyI K IepCOHATBHBIM JaHHBIM paOOTHUKOB UMEIOT:
- IUPEKTOP;
-CeKpeTaphb;
-3aMeCTHUTEN JUPEKTopa (MMEIOT JOCTYIN K HePCOHABHBIM JaHHBIM PaGOTHHUKOB
CBOEro HaIpaBJIEHUs IPOU3BOJICTBEHHOMN NEATENBLHOCTH);
“HHCTPYKTOPbI-METOUCTHI (HMEIOT TOCTYI K IIEPCOHANBHBIM JJAHHBIM PabOTHUKOB
CBOETr0 HaNpaBJIeHHs POU3BOACTBEHHOM JeATENEHOCTH).
5.2. PaboTHUK YupexxaeHuss UMEET MPaBo:
5.2.1. TTomy4ats JOCTYI K CBOMM MEPCOHAILHBIM IAHHBIM ¥ O3HAKOMJICHUE C HUMH,
BKJIFOYasi IPaBO Ha Ge3BO3ME3/IHOE TTOTyYeHHe KOMHH II0O0H 3arucH, coaepxaluei
TriepcoHalIbHbIE TaHHbIE paOOTHHKA.
5.2.2. TpeGosars oT PaGoronarens yTOUHEHHs, UCKIIIOYEHHUS WM HCIPaBICHHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HE3aKOHHO IOJIyYCHHBIX WU SBISIOLIMXCS
HeoOXOIUMBIMH JJ1s1 PaboTonaTesns nepcoOHalbHBIX JaHHBIX.
5.2.3. ITonyuaTh OT paboTomaTes
-CBeJIeHUsI O JIMIaX, KOTOpble MMEIOT NOCTYIl K I€PCOHAIbHBIM JaHHBIM WM
KOTOPBIM MOXeT OBITh IIPEJOCTABIIEH TAKOB JOCTYTI;



- mepeveHb 00pabaThIBaEMbIX MEPCOHATBHBIX JaHHBIX U UCTOUYHUK UX MOJIyYEHHUS;
- CPOKH 00pabOTKU MEePCOHANBHBIX JAaHHBIX, B TOM YHCJIE CPOKH X XPaHEHUS;

- CBEJICHUS O TOM, KaKue IOpUIUYecKue IMOCIeICTBUS sl CyOBbeKTa NepCOHAIbHBIX
JTAHHBIX MOJKET MOBJIeYb 32 cOO0H 00paboTKa ero NepCoHaIbHBIX JaHHBIX.

5.2.4. TpeboBaTh u3BemeHus PaboTtomareneM Bcex UL, KOTOPbIM paHee ObUIH
COOOIIIEHBI HEBEepHBbIe WM HEIMOJIHble IepCOHAJbHBIE JaHHble, 000 Bcex
NIPOU3BEJIEHHBIX B HUX UCKIIFOYEHUSAX, UCIIPABIEHUAX HIIA JOIOJIHEHUSAX.

5.3. Ilo nucbMeHHOMY 3aIpoCy, Ha OCHOBAaHUU IIpUKa3a JUPEKTOpa Y YpeKIeHHUs, K
IIepCOHAJIbHBIM JaHHBIM PAaOOTHUKOB MOTYT OBITH JOIYILEHBI JHIA B Ipeneiax
CBOEM KOMIIETEHIIUH.

5.4. K ymciay MaccoBBIX MOTpebuTenel NepCoOHaNbHBIX JaHHBIX BHE YUPEKICHHS
MOYXHO OTHECTH TOCYJapCTBEHHBbIE M HETroCyJAapCTBEHHbIE (DyHKIMOHAIbHBIE
CTPYKTYPBI:

- HAJIOTOBBIE€ UHCIIEKIUY;

- MPaBOOXPAaHUTEINIbHBIE OPraHbl;

- OpraHbl CTAaTUCTUKU;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHl;

- OpraHbl COIMAJIBHOIO CTPaXOBaHMS,

- IEHCUOHHBIE (POHIBI;

- oipa3iesieHus] MyHULIUIIAJIbHBIX OPTraHOB yIIPaBICHHS.

5.5. lpyrue opraHusamuu

CBesieHus O paboTaiolieM COTpPYJHHKE HIM YK€ YBOJIEHHOM MOTYT OBITh
TIpeI0CTaBIIeHb] APYroi OpraHu3ally TOJIBKO C IMMCbMEHHOIO 3anpoca Ha OJanke
OpraHM3alldd C TPWJIOKEHHEM KOMMM 3asiBieHus paboTHumka. OTBeThl Ha
NUChMEHHbIE 3alpochl JAPYI'WX OpraHM3alMil W YUpeXKAEHUWH B Ipejenax HX
KOMIIETEHIIMM M TIpeJICTaBJIeHHbBIX IIOJIHOMOYHM NaloTcs B MUCBMEHHON (hopMe Ha
OnaHke YUpexIeHHs U B TOM 0oObeMe, KOTOpBIH ITO3BOJSET HE pasriallarh
V3JIUIIHUNA 00BEM IIEPCOHATIBHBIX CBEIEHUN O paOOTHHKAX.

5.6. IlepcoHasbHbIE JaHHBIE MOTYT OBITH IPEJOCTABJIEHBI POJCTBEHHHKaM HIIA
YJIeHaM ero CeMbH TOJIKO C MTMCBMEHHOTO pa3pelleHnsl caMoro paboTHHKA.

6. O0s13aHHOCTH paboTHHKA U padoToaaTes.
6.1. B memsx obecredyeHus IOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX PabOOTHHK
o0s13aH:
6.1.1. IIpu npueme Ha pabOTy MPEAOCTABUTL Y YPEXKIAECHHUIO TOTHbIE JOCTOBEPHBIE
IIaHHBIE O cede.
6.1.2. B ciy4ae W3MeHEHHUs CBEJCHMH, COCTABIIAIONINX IE€PCOHANIbHBIC NaHHBIE,
CBOEBPEMEHHO B CPOK, HE TIPEBBIMIAIONIME 5 paboumX JHEH, IPEJOCTABUTh NaHHYIO
MH(OPMALIMIO COTPYAHUKY (OTBETCTBEHHOMY JIMILY) Y UPEKIAECHHS.
6.2. YupexeHue o0g3aHo:
6.2.1. OcyIecTBIATh 3alIUTY IePCOHANBHBIX JAHHBIX PA0OTHUKOB.
6.2.2. ObecrieunTh XpaHeHHEe EPBUYHON YYETHON JOKYMEHTALMHU 10 yYeTy TpyAa
¥ ero oIUIaThl, K KOTOPO# B YAaCTHOCTU OTHOCATCS JOKYMEHTHI II0 y4YETy KaJpoB,
JIOKyMEHTHI 10 Y4eTy UCIIOIb30BaHus pabouero BpeMeHH | JIp.



6.2.3. Ilo muceMeHHOMY 3asBIIEHHIO PabOTHHKA He MMO3/IHee TpeX pabounx mHeil co
AHS TIOJA4YM 3TOrO 3asBJEHHUS BBIAATH KOMHHU JOKYMEHTOB, CBS3aHHBIX C €ro
paboroii (KOnuK NPHKa30B O MpHeMe Ha paboTy, MPUKA30B O TepeBoax, MPHKa3a
00 yBOJNbLHEHHH ¢ PabOTHI; KONHIO BBIMHCKY H3 TPYIOBON KHHKKH O IEpPHOJE
pabotel U ap.). Komum HOKyMEHTOB, CBSI3aHHBIX C pabOTOH, NOMKHBI OBITH
3aBepPeHBI HA/IJIeXKALMM 00pa30M U NIPEAOCTaBIATHCS pabOTHUKY 6e3B03ME3HO.

7. IlpaBa paGOTHHKOB N0 00ecneYeHUI0 3aIHThI IEPCOHATILHBIX JAHHBIX
7.1. B mensx obecreveHus 3alUThl TEPCOHATBHBIX MNAaHHBIX, XPAHSIIUXCA B
Yupex1eHuru UMEeIOT MpaBo Ha:

7.1.1. Tonnyro mHdopManuio o6 MX MEPCOHAIBHBIX JAHHBIX U 00pabOTKe ATHX
JTaHHBIX.

7.1.2. CBOOOAHBIN GeCIUIaTHBIN JOCTYI K CBOMM IIEPCOHAIBHBIM JaHHBIM, BKIIIOYAs
NPaBoO Ha MOJyYeHHEe KOMUH JII0O0M 3aMucH, CofepiKalleil MmepcoHabHbIE JaHHbIE
paboTHHMKa. 3a HCKIIOYEHHMEM CIIy4aeB, INpPEeIyCMOTPEHHBIX  (eaepatbHbIM
3aKOHOM.

7.1.3.TpeboBanus 00 UCKIIIOUEHUU WM MCIIPABICHUH HEBEPHBIX MJIM HEMOJHBIX
MEePCOHANbHBIX JMaHHbIX. [Ip¥ OTKaze ydpekAeHUs WCKIIOYUTh WM HCIIPABUTH
MepCOHANIbHbIE JaHHbIe paOOTHUKA OH MMEET IIPABO 3asIBUTh B TUCBMEHHOM (hopMe
JUPEKTOPY YYpexkJIeHHUsl O CBOEM HECOTTIACHU C COOTBETCTBYIOIMM 000CHOBAaHUEM
Takoro Hecorjacusi. IlepcoHanbHbIe NaHHBIE OLIGHOYHOTIO XapakTepa pabOTHHK
UMEIOT IMPaBO JOMOJHHUTH 3asiBIE€HHEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOYKY
3peHMUsI.

7.1.4. TpeboBanue 06 M3BELIEHUU YUpEKAESHUEM BCEX JIHII, KOTOPBIM paHee ObUTH
co0OIIIeHbI HEBEPHBIE MIIN HETIOJIHbIE IEPCOHANIbHBIE JaHHble PAaGOTHUKA 060 Beex
IPOU3BEJICHHBIX B HUX UCKIIFOUEHHUSX, UCIIPABIEHHUIX WM AOTOTHEHHUSIX.

8. OTBeTcTBEHHOCTD 32 HApyIIeHHe HOPM, PeryJIHPYIOIHX 00paGoTKy H
3aIIUTY NEePCOHATbHBIX JAaHHBIX

8.1. PaborHuku YupexneHHs, BUHOBHbIE B HapyLIEHHH HOPM, PETYJIUPYIOLIMX
nojlyyeHue, oOpabOTKy M 3allUTy INEPCOHANBHBIX NAHHBIX pPAbOTHUKA, HECYT
AUCHHMIUTMHAPHYIO aJMHHHMCTPAaTHBHYIO, TPaXKAaHCKO-IIPABOBYIO HJIH YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUU C (peiepaibHbIMH 3aKOHAMHU.

8.2. Jlupektop YupexnueHHs 3a HapylleHHEe HOPM, PETYJIHPYIONIMX NONydeHHe,
00pabOTKy M  3alUTy  IEepCOHAJIBHBIX  JaHHBIX  pabOTHUKA,  HECeT
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh cornacHo Konekca 06 aiMUHUCTPAaTHBHBIX
npaBoHapymeHusx PO.

ITpunsaTO Ha coOpaHUM TPYIOBOrO KOJUIEKTUBA, MPOTOKOI Ne 1 or «10» mapra 2023 rona




3aperucTpupoBaHHBIN 110 aJipecy:
JIOKYMEHT, yIOCTOBEPSIONIUI JINYHOCTD

Ilpunoxcenue No 1

COI'JTIACHE
Ha 00paboTKy MEepCOHAIBHBIX JAHHBIX

A, ;

damunus, ums, 0TYECTBO

Bun JOKYMEHTa, CEpHUs, HOMEP, KEM BblAaH

Haro coriacue Ha 0o0pabOTKy MOHMX HepcoHaIbHBIX AaHHBIX MBY JIO CII «OJIMMII».
[lepeyenp nmepcoHaNbHBIX TaHHBIX, HA 00pabOTKy KOTOPBIX JAl0 COTJIaCHE:

1. ®damunus, uMs, OTYECTBO;

[TacnopTHBIE JaHHBIE;

Anpec;

NnenTudukaniOHHBI HOMEp HAJIOTOIIATEIBIIMKA;
baHkOBCKHE pEKBU3UTHI,

KonrakTtHsIi Tenedow;

7. Homep CHUIJIC.

AL ol il

[lepedens nelicTBUIA C TEPCOHAIBHBIME JAHHBIMH, Ha COBEPIICHHE KOTOPBIX JAeTCs COTJIacHe,
obmee onucanue ucnoiabzyeMbix MbBY JIO CII «OJIMMII» cioco6oB 06paboTkw:

Sl e

[ToyueHue nepcoHalbHBIX JaHHBIX Y CyOBEKTa NePCOHAIBHBIX TAHHBIX;

XpaHeHHEe EPCOHATBHBIX JAHHBIX (B AJIEKTPOHHOM BHJIE U HA OyMa)KHOM HOCHTEJE)
YTounenue (0OHOBIEHNE, H3AMEHEHHUE) TEPCOHAIBHBIX JTaHHBIX;

Hcnonp30BaHue MEPCOHATIBHBIX JAHHBIX;

[lepeqaya mepcOHANBHBIX JAHHBIX CyObeKTa B MOpSJAKE, MPEAyCMOTPEHHOM
3aKOHO1aTeIbCTBOM PD.

Hacrosiiee cornacue naercs Ha CPOK 3aK/Il04eHUA mpy008020 002080pa.

HOpﬂIIOK OT3bIBA HACTOSIIETO COIJIACUS RO _JIUYHOMY 3AABJACHUIO CYObeKmA NePCOHAIbHbBIX

OAHHDbIX.

«

20 rojga

TOANKCH 3asABHTEIIA pac(ppoBKa NOAMKUCH



